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I. PURPOSE 
 

The purpose of this policy is to: 
 

A. Establish a County policy for requiring and pre-employment background checks on

  as  herein. The successful  of departments  the 
County of El Dorad

  

B.

  
 

II. EXCEPTIONS 

 
A.

criminal history. 
 

B. In accordance  Government Code 12952, criminal  agencies, as  in Penal Code 
 

C.
unless the Di

candidate for extra help, volunteers, or interns, if the employment is  or occasional 
in character and not  basis. The Director  the 

or placement. 
 

III. POLICY 

A.  Hires and  to  Positions 
 

It is the policy of the Board of Supervisors to have pre-employment background checks 
conducted on all  hires (regular and extra help) and for all  candidates for 

24-0775 C Page 1 of 5



COUNTY OF EL DORADO, CALIFORNIA
BOARD OF SUPERVISORS POLICY

 

Subject: 

Pre-Employment Background Check 

Policy Number: Page Number:

E-4 2 of 5 

Originally Adopted: Last Revised Date: 

04/24/2018 04/30/2024

is completed. 
 

 for regular, limited term, and/or extra help employment at the 

reinstatement of individua

transi
 

period   the individual has undergone the  live scan process and the  the 
 is sent an  from the County regarding such individual due 

 

The components of the pre-employment background check are established by the Human 

assignment. heck may include: 

Criminal History: 
 California Assembly Bill 1008, no employee,  agent or  of the 

disclosure of an applicant’s  history before a   of employment 
has been made by the County. 

 a  history background check in n  any  for 
employment: 
1. 

 
2. A referral to or  in a pretrial or post-trial diversion program; or 
3. 
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available pertaining to performance 

run on the past three employers or the previous ten years,  comes  unless 
 authority. 

 
: Where the  has an  requirement beyond a 

received. 

 

assignment, including, but not limited to: 
 

Motor Vehicle Records the state 
requested. This check is applicable  driving is an  requirement of the  

 
Credit History  
that involve management of County funds and/or handling of cash or credit cards. 

 

including issuing body or bodies, and date(s  applicable. 
 

B. Non-Employees 

A pre-appointment background check  be conducted on  volunteers, unpaid interns, 

commission members that have  authority to make decisions or access to 

by the Director of Human Resources or the Risk Manager. The components of the background 
check, including criminal records check, are established by the Human Resources Department 

employees may include: 
 

Unsupervised access to or care of vulnerable  including children, the 
elderly, the disabled or the mentally impaired; 
Care or handling of animals; 
Direct access to  drugs or other controlled substances; 
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Handling of cash or credit cards;
Use of or access to non-public,  information;
Use of or contact  hazardous substances, dangerous equipment or materials, or
unsafe environments;
Use of a County vehicle or personal vehicle used for County business;
Use of  County  systems; or
Other   or  as determined by rule,   the

 authority, or the Director of Human Resources (Director) or his/her designee.

C. Costs

Background check fees are paid by the hiring department. Costs incurred by the Human
Resources Department on behalf of the hiring department for such services  be charged back
to the hiring department.

IV. PROCEDURE

to the candidate con

artment 
and/or the vendor(s). 

The hiring department shall request the background check in the manner and method prescribed by the 
 

A designated Human Resources Department 
 

If an offer of employment is also conditional on the successful completion of a medical exam, the medical 
exam ca
check. 

Director of Human Resources  assess the  risks and  related to the  requirements 

conduct, and the  of the sentence, and the nature of the job sought. If the preliminary result of 
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response may challe

 
 the applicant  these 

 be considered prior to a  employment decision. If the 
empl

California Civil Rights Department (formerly the California Department of Fair 
Employment and Housing.)  In addition, if a decision not to hire or promote a candidate is made based on 
the results of a background check, there may be certain additional Fair Credit Reporting Act (FCRA) 
requirements, including, but not limited to, pre-adverse action notices and opportunities to respond, that 

(if applicable). 
 

V. REFERENCES 

 
California Assembly Bill 1008 
California Assembly Bill 218 
California Fair Chance Act 
Government Code 12952 
Penal Code 13101 

 
VI. RESPONSIBLE DEPARTMENT 

Human Resources Department 

VII. DATES ISSUED AND REVISED; SUNSET DATES: 

Date Adopted: 04/24/2018 Sunset Review Date:  

Revision Date: 04/30/2024 Next Review Date:  
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